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Students

Exhibit - Aggressive Behavior Reporting Letter and Form

Date ___________________

Dear   _________________________________________:

Parent(s)/Guardian(s)

	A staff member reported that your child or ward engaged in aggressive behavior (see attached reporting form).

Illinois law requires a school district to notify the parent or guardian of a child who engages in aggressive behavior, including bullying. 105 ILCS 5/10-20.14.

This early notification is intended to help all of us work together to avoid repetition of the behavior.

I recommend:

	 FORMCHECKBOX 

	We discuss next steps in person or over the telephone.  I will telephone you to schedule a face-to-face or telephone conference.

	 FORMCHECKBOX 

	Counseling services, specifically:
	

	 FORMCHECKBOX 

	Non-District affiliated psychological services.
	

	 FORMCHECKBOX 

	Alternative school assignment, specifically:
	

	 FORMCHECKBOX 

	Community agency services, specifically:
	


Together, I am confident we can help your child or ward understand that aggressive behavior is not allowed at school.

	
	

	
	Building Principal

	

	Describe follow-up
	

	

	

	


Aggressive Behavior Reporting Form

State law requires a school district to notify the parent or guardian of a child who uses aggressive behavior, including bullying, at school. 105 ILCS 5/10-20.14.  School board policy prohibits student’s using aggressive behavior while at school that does physical or psychological harm to someone else and/or urging other students to engage in such conduct. Prohibited aggressive behavior includes, without limitation, the use of violence, force, noise, coercion, threats, intimidation, fear, bullying, or other comparable conduct.

Please complete this form if you witness or hear about a student engaging in aggressive behavior and give it to the Building Principal. The Building Principal will notify the parent(s)/guardian(s) and provide suggestions for early intervention, if appropriate.

	Student name:
	
	Attendance Center:
	

	Describe the incident with as much detail as possible; add additional sheets as necessary.

	Date:
	Time:
	A.M./P.M.
	Total time of the incident:

	Specific location:
	Injuries sustained:

	Other students present:
	Adults present and their roles (parent, teacher, administrator, adult school visitor, etc.):

	Precipitating acts and/or statements:
	Reasons that incident ended:

	Statements (verbatim, if possible) made during the incident and the speakers’ names:
	Weapons present, including objects used as weapons but not normally considered weapons:

	All other information describing the incident:

	
	
	
	
	

	Reporter’s name (please print)
	
	Signature
	
	Date 

	Reporter’s position and reason for being present:
	

	Address:
	
	Telephone: 
	

	
	                    (If not a District employee)
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